Elementary Policy Manual Supplement

For Columbus Elementary School and Appleton Bilingual School

This manual supplements the fiElementary School Policy Manual for Familieso 1
offered during online registration, on AASD webpage, or available in school office.

913 N. Oneida Street
Appleton, WI 54911

Columbus Elementary School Office: 920-832-6232
Appleton Bilingual School Office Located at Zion: 920-832-4125

Boys & Girls Club Office at Columbus: 920-997-1399 ext. 2608
Kitchen/Aramark: 920-997-1399 ext. 2604

Columbus/ABS Fax: 920-832-6355

Visit us online at: www.aasd.k12.wi.us/columbus

(For calendars, newsletters, announcements, e-mail addresses for staff, and more!)

Please take the time to read this material and take note of the important attachments locate
of this packet. Thank you!!!

AM BELL: 8:22 AM
PM BELL: 3:16 PM



http://www.aasd.k12.wi.us/columbus

Appleton Area School District Calendar 2016-2017
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E = Elementary School

M = Middle School

& = Senior High School

P = Preschool/Early Childhood
G = Conference Compensalion

NG = Mon-Contract

NS = No School (Nen-Conltract)
NTO = New Teacher Orientation

R = Records

5D = Staff Development
50 = Staff Orientation

§5 = Summer School
LS = Late Start (classes for students start 2 hours later than usual - 2nd Wednesday each month)

Notes Regarding Bolded Calendar Days
June 2016

6 to 30 Summer School ()
13 to 30 Summer School (E/M)
July 2016
1 and 11 to 22 Summer Schoal (3)
1 and 11 to 15 Summer Schoal (E/M)
August 2016
23 24, 25 Mew Teacher Orientation
29 to 31 Staff Onentation - Meetings - Prep
September 2016
1 First Day of Classes
5 Mo School - Labor Day
October 2016
27 Mo Class All Day - Staff Development
28 No Class All Day - Conference Compensation
Movember 2016
23 to 25 - No School - Thanksgiving Break
December 2016
23 to 30 No School - Winter Break
January 2017
2 Classes resume
23 Mo Class All Day - Records
February 2017
17 Mo Class all Day - Staff Development
20 Mo School
March 2017
24 Mo Class All Day - Conference Compensation
27 to 31 No School - Spring Break
April 2017
3 Classes resume
14 No School
May 2017
289 Mo School - Memaorial Day
June 2017
7 Last Day of School - PM Mo Class - Records
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Semester Dates

End of 1st Otr MNovember 4
End of 2nd QinSemester  January 20
End of 3rd Qtr March 23

End of 4th Qir/Semester  June 7

Board Approved: December 14, 2015
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Morning/Afternoon Bell Schedule Grades K-6

Morning Bell 8:22am
Afternoon Dismissal Bell 3:16pm

At the 8:22am bell, all students from Columbus and Appleton Bilingual School will line up with their class on
the blacktop behind Columbus.

School Fees

Full-Day Kindergarten $30.00
13t7 6™ Grade $30.00

Families who have financial hardship may apply to have the school fees waived. A new application form must be
filled out each year.

Breakfast / Lunch

We will again have both breakfast and lunch available from our food service provider, Aramark. Breakfast will
begin at 8:00am. Students should arrive no later than 8:10am if they wish to have time to eat breakfast.
Students can go outside when they finish eating.

Menus are available on the AASD webpage and in the monthly newsletter.

Columbus Kitchen Phone 920-997-1399 ext. 2604.

Boys & Girls Club Before & After School Care

Columbus and ABS are proud to partner with the Boys and Girls Club of the Fox Valley to provide supervised
activities for students both before and after the normal school day. Parents must fill out an application and pay the
fees to Boys & Girls Club prior to attending. Applications are available in the front foyer.

1 Boys and Girls Club opens daily at 7am and closes at 6pm.

1 Whenitis a no school day, there is no Boys & Girls Club at Columbus. This includes snow days. Boys &
Girls Club may offer special hours at the downtown club on no school days.

Contact Information: Ms. Annie Moua / 920-997-1399 ext. 2608 / email: mouaannie@aasd.k12.wi.us



mailto:mouaannie@aasd.k12.wi.us

Arrival to School

Staff supervision on the playground begins at 8:10am. Please plan for your child to arrive no earlier than
8:10am unless he/she is enrolled in Boys & Girls Club program - or if he/she does not attend Boys &
Girls Club but will be eating breakfast at school, the earliest he/she can arrive is 8:00 am.

Dropping Off Your Student Before School:

7:0071 8:00am (Attending Boys & Girls Club): Students being dropped off for Boys & Girls Club between 7:00 and
8:00am can be dropped off in front on Oneida Street.

8:007 8:10am (Arriving for Breakfast): At 8:00am the front Oneida Street doors are locked. Students coming for

breakfast should be dropped off in back by the playground along Winnebago Street or Appleton Street near the fence

openingion the side of the school so they donét have to cross the
should enter the building at woodchip/playground doors (by slides) and proceed to the gym. Breakfast is served

between 8:00 and 8:10am. Students must arrive by 8:10am to be served breakfast.

8:10-8:22am (Arriving for School): Students should be dropped off in back by the playground along Winnebago Street or
Appleton Street near the fence openingi on t he side of the school so they Adondt hav
the 8:22 bell, students will line up by classrooms near playground doors.

The safety of our students is of utmost importance! Before and after school we will have student safety patrols
on the corners of Appleton Street/Winnebago Street and Appleton Street/Commercial Street. There is also an
adult crossing guard on the corner of Oneida and Winnebago. Students walking to school are expected to
cross the street at the corner with a crossing guard. If you are dropping your child off, please do not pull
up on the opposite side of the school and allow your child to get out and cross in the middle of the
road by him/herself.

Pl ease comply with the pStsapepdi nighdo sPiag rksi.naprgishestsde bdekioe po st
and on sides (bus loading zones) as well as in front on Oneida Street as this area is for delivery trucks, buses,

and emergency vehicles only.

If there is inclement weather before school, check the doors for the Green/Entry Circle Symbol indicating

students should enter the building upon arrival.

Departure from School

Columbus & ABS Kindergarten: All kindergarten students not attending Boys & Girls Club will gather on the
playground woodchips area after school to meet their parent/guardian for pickup. Siblings of kindergarten
students are welcome to meet their parent in the woodchip area after the bell as well.

Columbus Grades 1-6: After school 15T-6™ grade students not attending Boys & Girls Club will leave
through the back playground doors. Parents who wish to come and meet their student after school should wait
outside on the playground. We ask that parents do not come in and wait at the classroom doors as it is a
distraction during the final minutes of instruction time and the halls become too crowded once the bell rings.
We appreciate your cooperation. I f you need to speak to
sign in at the office and go to the classroom, or feel free to send an email to set up a time (staff email
addresses are on our webpage).

ABS Grades 1-6: All ABS students located at Zion will walk over to Columbus as a group and be dismissed
from Columbus. Please do not pick your child up after school on the Zion side. For the safety of our students,
we ask that the students all cross Oneida Street as a group and dismissal will take place on Columbus
grounds.

Students are expected to go directly home after school unless they are part of an organized after school
activity or program such as the Boys & Girls Club.



Appropriate Outdoor Clothing

Students should wear and/or bring clothing that is suitable for being in the outdoor weather as they are outside
for recess each day. Dressing appropriately for the weather is important all year, but especially in the winter. In
the winter, students should come to school with hats, coats, mittens and boots. Occasionally, students may be
kept inside for recess if the temperature combined with the wind chill necessitates it. Please make sure that

your child is dressed appropriately for the weather each day.

So that outerwear and boots are not | ost or confused
with the chil dbés name.
Attendance

Regular school attendance is essential to school success. Frequent absences from school are the greatest
single cause of poor achievement and discouragement in school. Daily educational opportunities lost through
absences can never fully be made up, and students cannot be expected to achieve to their full potential if they
frequently miss class. It is the legal and moral responsibility of parents/guardians to ensure regular school
attendance. This pattern i s est atbde and dugpdrt tevard theyschooh

shown by the parent/guardian.

Prompt arrival by the 8:22 line-up bell ensures students are in their classrooms and ready to learn by the start
of the instructional school day (8:27am). Attendance is monitored closely and parents will be asked to meet

with the principal and the School Resource Officer to address any attendance concerns that may arise.

ABSENCES: Students are allowed 10 excused absences per school year for reasons such as illness,

appointments, family vacations, etc. (Any tardy arrivals are also included in those 10 absences.) After
these 10 absences, a medical excuse may be required to document the absence as excused. In accordance

with Wisconsin State Law, children between the ages of 6 and 18 must be enrolled in school and in
attendance full time unless they have a legal excuse.

Children who are absent or tardy without a valid excuse part or all of five (5) days in one school
semester are considered habitually truant. Habitual truancy will result in a Habitual Truancy
Conference with the Principal and the PSL officer and possibly a citation and court appearance.

Calling in an Absence: If your child will be absent or tardy, please call the school office prior
to 9:00am. For Columbus, please call 832-6232 and for Appleton Bilingual please call 832-4125. If
we are unable to take the call, our voicemail is available at all times for your convenience. If you have
not called our office by 9:00am, we will contact you at your home or place of employment. It is for the

safety of your child that we have accurate attendance information as early as possible.

Absence Due to Appointments: If you are picking the student up early to leave for an appointment,
please come to the office and sign the student out and notify the office staff. Your child will then be
called down to the office for you. If possible, please let the teacher know ahead of time whenever your
child will be missing class time so that any homework can be ready to go home with your child. If your
child is returning to school after an appointment, he/she needs to come into the office to sign in and

get a pass before heading to class. Also remember, in instances of excessive absences or
tardies, you may be asked for a slip from the doctor or dentist excusing the absence.

Absence Due to Family Trip: Please remember to schedule family trips on dates that we do not
have school in session. It is important that your child attends school regularly. If your child will be
absent from school for a family trip for morethantwod ay s, you wi | | Reyeest tbr Preo
Arranged Absenced f or m. The f or mat&asbond wttek n@advance lofrthie absenat

so that the teacher has time to provide schoolwork in advance.

Late/Tardy: Students arriving late must check in atthei r s c lofficelaridgyet a pass before
heading to class. Students who need to leave the building during the school day due to illness or
appointment will need to be signed out in the school office by a parent, guardian, or designee. Once
you arrive to the office, we will call your student out of class. Students returning to school should be
checked back in at the office by a parent, guardian, or designee. If someone other than the parent will
be picking up your child, please inform the office that this adult has permission to sign your child out

from school.
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Bicycles, Skateboards, Rollerblades, Ripsticks, Scooters

Bicycles MUST be walked while on school grounds and across streets. We encourage students to lock up their
bicycles and wear helmets. Skateboards, rollerblades, ripsticks and scooters should NOT be brought to school as
they are not to be used on school grounds during the school day and we do not have a place to store them securely.

Box-Tops,Campbel | 6s S MikgCaps,Pbpetabs, Office Depot, Target, etc.

Keep saving General Mills box tops and milk caps. This money benefits the Columbus and ABS PTA. We

appreciate your help in these fundraising efforts. We also save aluminum pop-tabs and donate them to the Ronald

McDonald House charity. If you shop at Office Depot, Target, or Best Buy, remember to keep Columbus School in

mind. At Office Depotand Best Buy, | et your cashier know that youdbd I
School. At Target, if you use your Target charge card, Columbus and Appleton Bilingual receive points.

Cell Phones

Cel | phones are not allowed to be powered on during the scft
backpack, however, the school is not responsible for lost or stolen phones.

Communication Folders

We ask that parents/guardians checkt hei r chil dés fol der daily for any forms t
to school as well as for items that can stay home.

Epipen (Stock)

AASD now has stock epinephrine available in each school building. The epinephrine is located in the school office
and in the AED box. School personnel have been provided education and training on the appropriate use of
medication administration. The stock epinephrine will not be taken on field trips.

For students that have a diagnosis that requires emergency treatment with epinephrine, parent(s)/guardian(s)

remain responsible to supply the school with a child specific epi-pen. Please see AASD Board Policy 453.4
Administration of Drug Products/Medications to Students.

Field Trips

Students will have the opportunity to go on field trips off campus that support, supplement, and enhance
understanding of curricular content.

Most times a fee wild.|l be charged for your chil dibdfficgtar ti ci pa
to afford the fee, we have a program called AProject Starfi
financi al assistance, the parent is expected to Apay it for

opportunities vary. Please stop in the office for an application if you have a need.

Fire/Tornado/Intruder Drills

For the safety of our students and staff, we conduct the following required drills:

Fire i Monthly (one of the visits will be conducted with Appleton Fire Department supervising)

Tornado i Two drills per year Intruder i Two drills per year
Everyone is expected to quietly and quickly follow all instructions during these drills. Staff members will do their best
to prepare students so that these drills are not overly worrisome for younger students.



Inclement Weather/School Closure

If school is cancelled due to inclement weather, there will be announcements on local radio and television stations.
Cancellations will also be listed on the Appleton Area School District web page. When school is cancelled for the
students, the office will not be open, so it will not be possible for the parents to reach the school for clarification.

Early dismissals during the school day will also be made known by radio or television announcements. Parents will

be asked to fill out an emergency school closing form each year indicating the emergency plan you wish the school
to follow in the event of an emergency early dismissal.

Insurance i Optional Student Insurance Offered

AASD will continue to work with First Agency, Inc to provide parents/guardians with an opportunity to purchase
optional Student Accident Insurance for a nominal cost. Parents/Guardians can enroll or view the brochure and
enrollment forms online at www.1stAgency.com .

Late Start Days

On the second Wednesday of each month, AASD has a 2-hour late start. On these dates we will start school
at 10:22am. Parents have the option of signing their child/ren up for Boys & Girls Club childcare during the 2-
hour late start for no charge. Registrations are due the Friday before the late start date. Registration forms
are sent home each month. They are also available in our monthly newsletter and on our web page.

If your child is registered for the childcare, they must arrive by 8:30am. If your child is not registered for the
childcare, they should not arrive at school until 10:10am at the earliest, when playground supervision is
begins.

Money Sent to School

If your child brings money to school for field trip expenses, lunch, school store, etc., please place it in a sealed
envel ope with the childbds name, the teacherodés name, and
envelope. This is of great help to the teachers and office in keeping accurate records.

Newsletter

TheKoalaConnecti on i monthlymewstetteh dnah efart to save paper (and ultimately trees) we

now publish it electronically. In addition to it being sent through email and to your parent portal account, it will

also be available on our website http://www.aasd.k12.wi.us/columbus For any families that don
to the internet or email, you or your student can pick up the latest edition in the front lobby.

Parent Portal i Infinite Campus

Parents/Guardians have access to Infinite Campus through the Parent Portal. Parents with more than one
child attending AASD will have access to all their children through their parent portal account. Parent Portal
allows parents/guardians to update phone numbers, addresses, and emergency contacts online as well as
view and pay for breakfast and lunch. Report cards and attendance records can be viewed through the portal
as well. If you need assistance logging in to your account, please contact our office.

Recess/lllness Requests

Please do not send notes requesting that your child stay indoors for recess. It is our expectation when you

send your child to school he/sheis wel | enough to go outside and participa
written excuse including requested date(s) is required if there is a medical reason why your child should not be

going outside for recess.


http://www.aasd.k12.wi.us/columbus

SAGE School i Achievement for All Students

Columbus School is one of seven SAGE Schools in the Appleton Area School District. SAGE is a program
funded by the State of Wisconsin using federal funds to decrease class size in the primary grades. Research
studies have shown that kindergarten through third grade classes that have 18 or fewer students result in
higher achievement. The studies show that students who are in small primary classes maintain their learning
achievements even as they enter intermediate classes of more traditional sizes. Columbus School will use
SAGE funds to lower class sizes through 3 grade for reading and math instruction. Teacher to student ratios
will be kept at approximately 1 teacher for every 18 students for these core subjects.

School Telephone for Emergency Use Only

The office phones are for school business and cannot be tied up with outgoing calls by students. Students
will be allowed to use office phones for emergency situations only. Students are not permitted to call
home for assignments, projects, gym shoes, or music instruments unless the teacher considers it necessary.
Students will not be permitted to call home after school to ask permission to go home with another student.

If your student has an after-school schedule that varies (example T sometimes attends Boys & Girls Club,
sometimes takes bus home, sometimes gets picked up) please be sure your child knows what the plan is after
school each morning. Writing a note to the teacher or noting it in the assignment notebook each day is also
helpful.

SCRIP Fundraiser

The Columbus/ABS PTA is pleased to offer SCRIP gift card sales to families. A percentage of each SCRIP
sale comes back to our schools. Each month a SCRIP order form will be available in the full-length newsletter.
Simply fill out the order form, include your payment and send it back to school by the due date. Cards arrive
about one week later and will be sent home with your child.

Textbooks

Students are provided with the textbooks necessary for their classes. We ask parents to help your children
respect and care for this property by covering textbooks. The school fee that is collected at the beginning of
each year is for rental of the books and does not cover damage to the books due to neglect or carelessness. If

a student ds t ext boyokdrdparorbeysnd whatdsaaasomablydexpeated from normal use,
a fine will be issued.

Visitors

For security reasons, all parents, visitors, and guests entering our school during regular school hours are
required to first check in at the office to log their name in the visitor book and obtain a visitor/volunteer name
tag. Our entry/exit doors are all locked during regular school hours. Visitors will have to ring the
doorbell/buzzer in order to be allowed into the office.

Volunteers

AASD recognizes the important role volunteers play as they give their time and talents to support the
educational process in our schools. The safety and well-being of the students, staff, and volunteers in the
district is paramount. When due to the nature of their responsibilities it is necessary for volunteers to work
outside the direct supervision of a staff member, the district reserves the right to complete criminal background
checks.
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ALICE/Safety Procedures A

The safety of our school children has been and will continue to be our top priority.

The District is continually studying and updating safety and security protocols, procedures and
training based on what are considered best practices.

Each school has a site-based safety committee that meets on a regular basis.

Each school completes an annual safety audit and conducts regular safety walk-thru’s of their
building.

Working with our Appleton Police Department, other safety experts and our District Safety
Committee, we have recently enhanced our understanding, training and preparation for the
worst-case scenario of an active shooter using a process called ALICE. ALICE provides additional
options to our existing lockdown procedures that only allowed for staff (in the case of a Code
Red - Imminent Danger) to lock their door, turn the lights out, move to a corner of the room,
and wait for police to arrive.

3. A:Alert - Teaching and expecting all staff to constantly be alert to their surroundings,
know who belongs, understand what is normal in their schools; empowering all staff to
“sound the alert” in the event of any emergency. Using plain language to provide
information to staff and students.

b. L:Lockdown - Sharing appropriate information so that fear and anxiety are lessened. The
vast majority of the times we’ve had to secure school buildings were for matters that
posed no danger to students and staff. Should there be a situation where a teacher
would need to perform a lockdown of their classroom, they are being taught how to do
an “enhanced” lockdown, which would involve barricading the entryways to the
classroom.

c. l:Inform - Providing accurate, real-time information to staff, parents and students as
soon as possible during any emergency or crisis so that people can exercise the best
options available for the physical and emotional safety of the students.

d. € Counter - Worst case scenario. This includes talking about possible options that can be
exercised if a dangerous intruder were to gain entry into a classroom or office and it
became a life or death situation. It is not about teaching kids to fight.

e. E: Evacuation - This is our first option whenever possible. Getting away from danger.
Planned, ordered and organized evacuation. Rally points and reunification points will be
established and will be shared with parents, staff and students alike.
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LEARN BEYOND

Always in Season

Appleton Area School District encourages our students to participate¢carculars at every grade level. Not only
are theseactivities a great way to connect with classmates and get involved in the community, but they also he
develop lifelong skills such as teamwork and time management, which are essential for future success.

A Real Plus for Students

It used to be that cecurriculars were a nice extra. While participation is still optional¢ewiculars are becoming
Y2NB AYLERNIIyYyd GKFYy S@SNW® ¢ K-$ecomary stidHads-keepsvolviigYiAQxa /
GPA and ACT/SAT test scores that matjegaYy 2 NG ® L léa€hing beyforid 2he ¢lagspodatiolleges are
placing emphasis on how involved students are outside class and in the community. Employers are also cons
the value cecurriculars have in providing realorld experience and thkeadership potential they give graduates wt
are entering the workforce.

A World of Opportunity

Coecurriculars are more than just aftaichool sports. The range of activities offered is pretty phenomenal and all
students at every level to pursuesuabout anything they are interested in or passionate aboiubm languages to
music to technology.

Why Now?

LiQa ySOSNI (22 SI NI ®diNAR Oz NRE dzO
options at the elementary S @St @® CKAA A& GKS 0
building their cognitive and academic skill.-cworiculars can help!

2 Kl dQa GKS =+ f dz2SK

Getting involved in ceaurriculars at a young age has a positive @ffen academic performance, gets students more engaged,
also arms youngsters with confidence. Other reasons to encourage your elementary school student to participatericwars
include making new friends, be part of a team, explore differetdrast, develop talents, and acquire time management skills

What Is Offered at my School?

Talent Show (All Grades) Lunch Helpers (Gradest)
Fitness Club (Gradest) Safety Patrol (Grades®
Service Club (Grades63 Technology Club (Gradbs5)



Elementary Dress Code Guidelines

We take pride in the appearance of our students. How students act is often affected by what they wear.
Students are expected to dress appropriately in clean, well-fitting clothing appropriate for the weather. This
makes them feel more comfortable about school and increases their chances of being successful students
ready to learn.

Students dress or attire must adhere to the following minimum standards. The standards maintained align with
the Board of Education approved policy 443.1, June 1999 found in the Elementary School Policy Manual for
Families.

1 Students may not wear scanty/revealing clothing. Examples of these items include but are not limited
to tube tops, halter tops, backless tops, strapless tops, spaghetti straps, and clothing that expose the
midriff and/or undergarments.

T Jackets, coats, and gloves must be removed at the st
items may not be worn around the building during school hours.

T Head gear is not allowed in the school building. Rem
well-established sign of respect in our country and one that will be reinforced in our schools.
Examples of head gear include but are not limited to hats, caps, and bandanas.

1 Students must wear shoes/appropriate footwear in and around the school at all times.
1 Garments that advertise alcohol, alcohol establishments, tobacco products, or drugs are prohibited.

1 Attire with messages or symbols that include profanity, violence, sexual language/actions, or
inappropriate subject matter is prohibited.

1 Any attire or accessory which by its design, use, or intended use, could cause bodily harm, property
damage, or intimidation to other persons may not be worn. Examples of these items include but are
not limited to chains, leather straps, pet collars, and spikes.

1 Attire with any gang related symbolism or purpose is prohibited.
Body markings or tattoos that do not meet the above standards must be fully covered at all times.

This policy is in force during the school day, in school vehicles, and at all school activities. The wearing of
outer garments and headwear will be permitted in school vehicles and at school activities when deemed
appropriate by building administration. This list is not meant to be exhaustive; rather it is intended to provide
guidelines of acceptable dress.

Since styles of clothing change rapidly, the administration reserves the right to restrict certain fashions that are
inappropriate as well as interpret what is considered to be in poor taste or distracting to the learning
environment. Members of the staff will use their professional judgment when enforcing this policy.

Authority of Principals and Consequences for Violations:

If there is a disagreement between students and/or parents and the staff regarding the appropriateness of
clothing and body markings, the principal or his/her designee will review the situation and make a final
decision. Violations of any of the above standards will be subject to disciplinary actions.




Recommended Healthy School Snacks

Columbus Elementary School & Appleton Bilingual School

We want to help our students make healthy food choices, so please work with us to
provide healthy snacks for your child.

Recommended Healthy Snacks

E N e I R ]

Fresh or dried fruit

Pretzels

Cheese

Crackers (whole grain is better)
Sandwich half

Whole grain bagel

Raw vegetables

Muffins (low-fat)

Juice boxes (100% juice T example: Juicy Juice)
Yogurt

Popcorn (no butter)

Nuts

Unsweetened cereal

Bottled water

Sometimes parents want to bring in an item to recognize a birthday. If you choose to
do this, please keep it healthy or provide a non-food item (i.e., pencils, a book for the
class, etc.). If you are considering bringing in a treat with nuts, please check with
teacher first for students with peanut allergies.

Birthday treat suggestions:
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Fruit or cheese kabobs

Apple wedges

Raisins

Vegetable or fruit platter

Trail mix (nuts, dried fruit, unsweetened cereal, etc.)
Celery with peanut butter or cheese

Rice cakes

Cheese platter with whole grain crackers

Bottled water

None of these please:
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Carbonated beverages

High sugar, high fat foods

Desserts

Items needing refrigeration

Potato chips or similar chips

Fruitrolcups, prepackaged Afruit snackso
Pop tarts

For younger children, things they cannot open on their own.

Your help in keeping our students healthy is appreciated!
Children do need healthy snacks during the day. Thank you!




Homework Guidelines
Columbus Elementary Scho&l Appleton Bilingual School

Student achievemeid increased when teachers regularly assign homework and students conscientiously complete the
Homework assignments at Columbus Elementary Sahdd\ppleton Bilingual Schowiill:

1 Communicate that learning can take place at both home and school.
9 Foster responsibility anidne management.

1 Provide a positive connection between parent and child

9 Provide a communication link between school and home.

1 Nurture positive attitudes toward school and learning.

Families, teachers and students all have roles to insure a sucoeesfiork experience. It is understood by all involved
that the primary responsibility of homework rests with the student.

Teachers will:
Assign meaningful and purposeful homework connected to classroom experiences.

Clearly communicate homewarkpectations to students and families; including quality of
work and due dates.

O Or

0 Provide a variety of homework assignments; including preparation, practice, lesson extensions
and enrichment.
O Provide feedback for all homework.
Students will:
o) Complete the ssignments and return completed work to school.
0] Communicate any confusion about the assignment to the teacher.
0] Use the homework folder or daily assignment notebook to communicate homework
assignments to parents.
O Understand that homework comes before teil@vior video games.
Families will:
o Offer positive support for the child when asked. Never allow the child to work past his/her or
your frustration level.
O Check the homework folder or assignment notebook on a daily basis.
0] Communicate concerns abaitident needs/frustrations with homework to the teacher.
0] Provide a quiet study area for the student.

Homework expectations will differ at each grade level and between individual students at a particular grade level.
The level of accountability will irr@se with each grade level. The following are representative of homework
assignments made at the different grade levels:



Kindergarten:

¢ All students should be read to or read independently for a minimum of 10 minutes a day.

¢ When a weakness in a kldlobserved, specific reinforcement activities will be suggested for you and your
child to work on at home.

¢ Pl ease check st ude rmoniedolddr and gistussnikateraals sent Hdome Wwith your ahidde

¢ Math Expressions homework, student enadoks, special projects, and/or an activity to reinforce the
curriculum wil!/l be sent home at various ti mes. P
activities and work with your child on completing them and return them to school.

Grade One:

¢ All students should be read to or read independently for a minimum of 10 minutes a day. Parents sign their
reading folder when it is sent home.

¢ Students will be given a homework folder one or more times a week with an enrichment activity, or an
activity to reinforce the curriculum to be completed at home and sent back to school.

¢ Students will have occasional special projects, or family invat\eetngties to be completed and returned.

¢ Math Expressions homework will be sent home a few times a week.

Grade Two:

¢ All students shouldead independentlypr be read to for eminimum of 15 minutes a day.

¢ Students shouldtudy Phonics Lessons womlscomplete word activities assigned

¢ The Math Expressions curriculum includes math homework several times per week.

¢ Suggestions will be made for home activities that support math concepts, such as math fact practice or
games.

¢ Students will haveccasional special projects, enrichment activities, or familylvement activities.

¢ Completion ofunfinished class work.

Grade Three:

O 00 000

All students should be read to or read independently for a minimumia2QBinutes a day.
Math work or activitiedat support math concepts.

Study spelling words or complete word work activities.

Completion of unfinished class work.

Occasional long term, special projects related to topics being studied.

Promotion of writing activities, such as; journals, lettiéing, thank you notes.

Grades Four, Five and Six:

O 0 00000

All students should read independently for a minimum of 20 minutes a day.

Math work or activities to support math concepts

Encourage knowledge, practice and use of spelling and vocabulary words.
Completion of unfinished class work.

Special projects that are extensions of classroom learning.

Promotion of writing activities including journals, letters writing, creative stories, etc.
Study for chapter and/or unit tests.

This policy does not address stidgbsence due to illness or family vacations. Arrangements should be
made between student, family, and teachers to complete missed work.

HomeworkGuidelines developddll, 1999/ Revised October 29, 2012



Parent Involvement Policy

ColumbusElementary Schoand Appleton Bilingual Schowlll involve parents in regular, twaay and
meaningful communication addressing student achievement and ensuring:

f ¢KIG LINByda LXFe Iy AyiSaINrft NS Ay laaraildAiy3

1 That parents are encouraged to be actively involkef G KSANJ OKAf RQa& SRdzOF A2y

f ¢KIFIG LI NBydGa FNB Fdzff LI NIYSNE Ay GKSAN OKAf RQa
making and on advisory committees to assist in the education of their child.

In compliance with Section 1118(a) (2), of #Elementary and Secondary Education Act (ESEA, Colaméus
ABS agre® implement required statutory requirements to:

1 Involve parents in the joint planning and development of the sc#datle | plan through a biannual
PTA meeting.
1 Involve parents in anranual local review of the Title | program and use the results of the annual
review to address any identified barriers to parental participation
1 Involve parents in the development, implementation, and review of Pagafool Compacts
Involve parents in th@lanning and development of effective parent involvement activities.
f Buildtheschoa YR LI NByGdaQ OF LI OAde F2NJ LI NByid Aygdzft @S
A Providing parents with information on state standards, assessments, requirements of Title I,
Y2y AQG2NRY 3 rogresS, andvadkiag WitR eddcatdrd
A Providing materials, resources and training to help parents work with their children to
improve academic achievement (math night, reading night, classroom parent involvement
activities, etc.)
A Implementing a tweway commuication system with parents that provide information in
clear and understandable terms through a variety of tools such as: newsletters, planners,
home-communication folder, curriculum letters, websites, etc.)
A Coordinating parent involvement activities Wibther initiatives including BirtRive and Boys
and Girls Club.
9 Parent teacher conferences and/or meetings will be held in fall and spring per school calendar and as
needed/requested.
9 Title | funds will be used to pay reasonable and necessary experssesaed with parent
involvement activities.
9 Academic content standards and local assessment will be communicated through district based
report cards and/or teacher conferences

=

This policy was adoptdday 2013.

Last updated 62015
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Appleton Area

School District

A

HEALTH SERVICES * p.0.Box 2019, Appleton, W1 54911 * g20-g997-1399 ext. 2106

ADMINISTRATION OF MEDICATION CONSENT

Mote: Return the completed form to the main office.
School FAXN 7
ane form for each medication given ot school,
New forms required for changes in medication, desage or fime.

920-832-6355FAX

Student Name: DOB:

School of Attendance; Grade/Room: Teacher:

Medication Mame/Strength: O Prescribed® [ Mon-Prescribed
Dosape: Hovwr Given: Timie to be Given:

{in mg, ml, etc )
Should medication be given on Late Start School Days (school starts two hours late)? [ Yes [0 Mo ifyes, what time?

Dates Effective (check ene): []School Year OR [0 Specific Dates: to

Medication expiration date, if listed on medication:
Expired medication cannot be administered ot school. Please make svery gffort to provide medication thot doesn‘t expire during the school year.

Reason for Medication:

If “as needed,” list conditions under which medication should be given:

Possible side effects:

*Prescribing Practitioner authorization is REQUIRED for all medications that are: prescription or non-FDA approved or in dosages
that exceed typical recommendations.

*Prescribing Practitioner's Name: Phone: Fam:
(please print)

*Prescribing Practitioner's signature:;

(please sign)

I hereby give my permission to school personnel te give this medication to my child according to the directions stated abowe
and to contact the child's practitioner if necessary. | further agree to hold the Appleton Area School District and above person
harmless in any and all claims arising from the administration of this medication at school. | agree to notify the school in
writing when any change in the abowve order is necessary.

[Signature of Parent) (Date)

Home Phone: Werk Phone:

| agree to allow my child to transport the medication package (filled or empty] to and from school for the purpose of maintaining
medication needed at school for administration and bringing home medication at the end of the school year.
OvEs Owo Ry 07/201%



Appleton Area

School District

A

HEALTH SERVICES * P.0.Box 2019, Appleton, Wl 54911 * 920-997-1399 ext. 2106

Medication Administration in the School Setting
PARENT INFORMATION

In compliance with Wisconsin State Law, the Appleton Area School District has adopted a policy for the
administration of medications. For school personnel to administer medication safely and efficiently,
parents/guardians and/or adult students must comply with district policy.

MEDICATIONS AT SCHOOL

Medications should be administered at home whenever possible. Parents/guardians are urged to consult with the
prescribing practitioner to determine if medications can be scheduled outside school hours. In the event that this is
not possible, designated district staff will administer medication according to district policy. Medication forms may be
obtained from the school office or from the AASD website: www.oasd.k12. wi.us

PRESCRIPTION MEDICATION

1. Current Administration of Medication Consent form, signed by parents and the prescribing practitioner must be
on file at the school.

2. The prescription medication must be supplied in the original pharmacy-labeled package indicating the correct
dosage and frequency of administration. This information must be the same as provided on the above noted
form. Only the amount of medication needed at school shall be contained in the package.

3. If changes in the dosage take place, an updated Administration of Medication Consent form, and an updated
pharmacy-labeled package will be required.

NON-PRESCRIPTION MEDICATION {over-the-counter)

1. The parent/guardian must complete an Administration of Medication Consent form.

2. Medication must be supplied in the original manufacturer’s package with the student’s name affixed on the
package. Other packages, such as a baggie filled with pills, will not be accepted.

SELF-MEDICATION

Although it is permitted and sometimes necessary for students to carry and administer their own medications, it is
not recommended for elementary age students. If a parent wishes their child to possess and self-administer
medication, please notify the school office to discuss this and to complete the required form.

HELPFUL HINTS

1. Ask your pharmacist for a second empty, labeled package/container so that you will have packages/containers
for home and school. Medication will not be given if in an unmarked package (i.e., baggie, envelope).

2. When you know your child will be taking medication, discuss the hours of administration with the prescribing
practitioner. It may be possible to regulate the dosage so that medication can be given at home and not at
school (i.e., antibiotics given 3 times a day).

3. Parents are encouraged to deliver the package of medication to the school office to prevent tampering by the
child and other students.

4. Unused portions of medication after the completion of the school year or when discontinued will be disposed of
after 7 days if not picked up by the parent.

Parent attention to and support of these requirements will be very much appreciated. If you have guestions, please
contact the school office.
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Appleton Area School District

Request for PreArranged Absence

| request permission for to be
(Student Name)

absentfrom school on because
(Dates)

(Please note reason for absence)

Homeroom Teacher 6s Name

This form needs to be submitted to the officee week in advancef the absence.

This form needs to be submitted if the studeititbe absent more than 3 days or has met their 10 days
(includes: iliness, tardy and others) of absences for the school year.

One form must be submitted for each child in the family that is requesting absence.

Make-up work may also be assigned whendhitd returns to school. Alternative assignments may need

to be assigned when it would be difficult to replicate the work/activities that were completed during the
student 6s absence.

1 If the absence extends beyond 20 consecutive days, the attendarreobffie school will contact the
parent/guardian and the student may be unenrolled.

=A = = =4

Parent/Guardian Signature Date

Reviewed by Administrator

Request: A Approved | Denied
Rationale:
Administration Signature Date

cC : Student s Cum File
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Appleton Area School District

Columbus Elementary School
Appleton Bilingual School

TECHNOLOGY WAIVER FOR PERSONAL EQUIPMENT

CHI LD6S NAME Grade

Parent /Guardian Name

Address City State

Zip Email Home phone

In consideration of being permitted to bring personal computer equipment into the Appleton Area School District
for accessing schoatlated information offered over the wireless network, the school district will allow the
individual student or faculty member limited network and Internet access. However, the undersigned must agree
to the following:

1. THE UNDERSIGNED HEREBY RELEASES, WAIKS, DISCHARGES AND CONVENANTS NOT
TO SUE The Appleton Area School District and all branches thereof, its directors, officers, employees,
and agents (hereinafter referred to as "releasees") from all liability to the personal equipment brought
forth into thedistrict, whether caused by the negligence of the releasees or otherwise while the
undersigned is in, upon, or about the premises or any facilities or equipment therein or participating in
any program affiliated with the Appleton Area School District.

2. THE UNDERSIGNED HEREBY AGREES TO use the personal equipment in accord to all district
polices as indicated within the school handbook. Any misuse of equipment can still lead to possible
enforcement of penalties depending on severity of misuse.

3. THE UNDERSIGNED HEREBY ASSUMES FULL RESPONSIBILITY FOR AND RISK OF
PROPERTY DAMAGE due to negligence of releasee or otherwise while in, about, or upon the
premises of the Appleton Area School District and/or while using the premises or any facilities or
equipment theeon or participating in any program affiliated with the Appleton Area School District.

4. THE UNDERSIGNED HAS READ AND VOLUNTARILY SIGNS THE RELEASE AND WAIVER
OF LIABILITY AND INDEMNITY AGREEMENT, and further agrees that no oral representations,
statementsr inducement apart from the foregoing written agreement have been made.

| HAVE READ AND UNDERSTAND THIS DOCUMENT AND AGREE TO ITS TERMS AND
CONDITIONS.

Parent /Guardian Name Date:

Parent Guardian Signature:
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